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Certificate of Appointment as Con-
tracting Officer. HCAs are authorized
to grant Micro-purchase Level and
Level I warrant contracting authority
up to the thresholds specified for these
authorities at 801.690-2(c). The HCA
may recommend a candidate to the
DSPE for appointment as a Level II
warrant or Level III warrant con-
tracting officer. Only the DSPE may
grant Level II warrant, Level III (Sen-
ior Limited or Unlimited) warrant, and
Multi-VISN authority.

(b) All Certificates of Appointment
as Contracting Officers and other writ-
ten documents must clearly state any
limitations or restrictions on the au-
thority.

(c) The Privacy Act of 1974 applies to
the information collected during con-
tracting officer selection and appoint-
ment.

801.690-7 Termination.

(a) The DSPE (for all warrant levels)
or HCA (for Micro-purchase Level and
Level I warrants) may revoke or re-
scind the appointment of a contracting
officer at any time. HCAs may submit
a recommendation to revoke or rescind
the appointment of a contracting offi-
cer’s Level II warrant or Level III (Sen-
ior Limited or Unlimited) warrant to
the DSPE. Revocation may be based on
the following circumstances:

(1) There is no longer a need for the
appointment;

(2) There has been a personnel action
such as a resignation, retirement,
transfer;

(3) Unsatisfactory performance;

(4) Alleged official misconduct pend-
ing criminal or administrative inves-
tigations;

(5) Failure to meet training or skills
currency requirements;

(6) A contracting officer taking an
action that exceeds his or her author-
ity;

(7) Blatant disregard for adhering to
acquisition regulations, policies and
procedures; or

(8) Situations similar to those in
paragraphs (a)(1) through (7) of this
section that may require remedial ac-
tion.

(b) The HCA should discuss a termi-
nation of contracting authority for
cause with the servicing Human Re-
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source Management Office to deter-
mine the impact, if any, on the con-
tracting officer’s continued employ-
ment.

(c) All changes in the status (e.g., de-
parture, name, position, or grade
change) of a micro-purchase cardholder
or Level I warrant holder shall be re-
ported in writing by the individual’s
supervisor to the HCA within five
workdays of occurrence. All changes in
the status of a Level II warrant or
Level III (Senior Limited or Unlimited)
warrant holder shall be reported in
writing by the HCA to the DSPE with-
in five workdays of occurrence. Level
II warrants or Level III (Senior Lim-
ited or Unlimited) warrants that are
terminated, rescinded, or superseded
should be returned to the Director, Ac-
quisition Resources Service (049A5),
citing the exact reason for the termi-
nation, rescission, or supersession.

801.690-8 Interim appointment provi-
sions.

(a) To ensure availability of procure-
ment support, an interim appointment
may be granted for a limited period of
time when a candidate does not fully
meet the minimum qualifications for
Experience, Education, or successful
completion of all acquisition Training
requirements in previous VA regula-
tions or VA internal guidance, if appli-
cable, or as provided in the OFPP
Memorandum dated January 20, 2006,
titled ‘‘the Federal Acquisition Certifi-
cation in Contracting Program.” All
interim appointments made after Janu-
ary 1, 2007, for individuals who do not
meet the minimum Experience, Edu-
cation, or Training requirements for
Levels I through III warrants shall be
signed by the SPE or, if so delegated,
the ACM, without power to redelegate,
as provided in the OFPP Memorandum
dated January 20, 2006, titled ‘‘the Fed-
eral Acquisition Certification in Con-
tracting Program.”

(1) In a request for an interim ap-
pointment, the HCA must include the
information required by 801.690-4 on
the candidate’s training, experience,
performance, and education, and a jus-
tification for the interim appointment.

(2) The HCA must ensure that the
candidate with interim appointment
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meets the minimum Experience, Edu-
cation, and Training requirements
within the time specified on the war-
rant.

(3) A contracting officer with interim
appointment should successfully com-
plete all remaining required courses or
equivalent courses within the time
specified on the warrant.

(b) At the HCA’s written request, a
permanent warrant may be issued dur-
ing the interim appointment period
when the contracting officer has satis-
factorily met the requirements. The
appropriate documentation (copies of
course certificates) must be submitted
with the HCA’s request.

(¢c) An interim appointment may be
appropriate for instances such as orga-
nizational changes or sudden, extreme,
and unexpected increases in workload
complexity and/or volume.

(d) Interim appointments will not be
granted under the following cir-
cumstances:

(1) To a candidate who is warranted
but does not meet the Education or
Training requirements for higher level
(e.g., from Level I warrant to Level II
warrant) contracting authority (unless
waived by the SPE);

(2) To a candidate who does not have
a current record of satisfactory-or-
above performance; or

(3) To a contracting officer whose au-
thority has expired and who has not
met the continuing education require-
ment during the two preceding years.

(e) Generally, an interim appoint-
ment may not exceed one year.

801.690-9 Distribution of Certificates
of Appointment.

(a) The DSPE or HCA will issue an
original Certificate of Appointment as
Contracting Officer to the appointed
candidate, who must display the Cer-
tificate at his or her duty station.

(b) The HCA shall file a copy of the
warrant in the delegation of authority
file.

(c) The contracting officer must fur-
nish a copy to the respective fiscal ac-
tivity.

(d) Each Certificate will be serially
numbered, reflecting the facility num-
ber, the year of issuance (e.g., facility
number—year of issuance (2 digits)—se-

801.695-3

quential number, 560-04-10), and have
an effective and expiration date.

801.695 VA’s Appointment of HCAs
Program.

801.695-1 Policy.

(a) VA’s policy is to have a minimum
number of HCAs. Generally, there will
be one HCA per VISN, other major VA
organizational element, or major ac-
quisition organization. The authority
vested in the Secretary to select, ap-
point, and terminate HCAs is delegated
to the SPE and is further delegated
from the SPE to the DSPE.

(b) Under the FAR at 1.601(a) and
2.101, an HCA is a senior level position.
The official who occupies this position
should have the education, training,
and experience necessary to make the
decisions required of an HCA.

(c) Except as provided in the FAR, an
HCA may delegate his or her authority
to other individuals within the HCA’s
acquisition activity. Such delegations
must be in writing and must set forth
the specific limitations on the des-
ignee’s authority. The delegation may
include authority to appoint a con-
tracting officer at the Micro-purchase
Level or the Level I warrant levels.

801.695-2 Procedures for appointment
of HCAs.

An HCA must be appointed in writing
by the DSPE and in accordance with
internal VA policy. The written delega-
tion must state any limitation on the
HCA’s authority, other than a limita-
tion contained in an applicable law or
regulation.

801.695-3 Authority of the HCA.

(a) The HCA has overall responsi-
bility for managing the procurement
program assigned to the activity.

(b) The HCA’s level of contracting
authority, if any, shall be specified in
the HCA’s appointment letter.

(c) The HCA has the authority to ap-
point and terminate contracting offi-
cers with authority to conduct pro-
curements of up to and including the
simplified acquisition threshold or the
maximum order threshold or limita-
tion for orders placed against Federal
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